The Beginning of Year Verification

establishes calendars and enrollments

ick R Guide:
Quick Reference Guide for the 2016-17 school year. Schools

Beginning Of Year are required to enroll all students in
= = AIM who attend at least one day of
Verlflcatlon class or who receive Special Education

services from the district.
This guide explains the basic

process for verifying 2016-17

calendars and enrolling students Before beginning, consider the following:
into schools for the 2016-17 school
year. 1. What data is entered on the Calendar?

e Calendars need a Start and End Date for the District school
year, a Calendar Number, the correct grade levels for the
school, and the student Start and End Dates. page 2

(Some of this may have been done
at the end of the previous year.)

LOpiey coverer- It Juick 2. How do | properly exit students who transferred over the
Reference Guide include: summer?
e Verifying 2016-17 e Delete the student’s 2016-17 enrollment and update the
Calendars 2015-16 End Status to reflect the transfer. page 3
*  Summer Transfers & 3. How do | record Summer Graduates?

Graduates
e 2016-17 Enrollments
e Records Transfer

e Summer graduates are recorded like regular graduates —
change the 2015-16 enrollment End Status to 400:
Graduated, and enter Diploma Date, Diploma Type and
Diploma Period. page 4

4. How do | get State IDs for new students?

e Obtain State IDs from the student's prior district or from
the Student Locator. Districts may upload a Student
Demographic file to locate State IDs, however, using the
Student Locator reduces the potential for duplication.

e Data Verification

e Resync State Data

pages 7-8
5. What are the correct Enrollment Start Status codes for students?
e Start Status codes should accurately reflect the prior
enrollment status of the student. page 9

6. Which Enrollment Service Type do | choose?

More Information: e Service Type indicates level of educational service the
= student is receiving from the district. page 9
AIM New User Guide Rk
7. How do | send/receive a Records Transfer?
MT Programs - Job Corps & MTDA e Process requests for records transfers regularly to facilitate

the transfer of Special Education records and prevent
MT Programs — Youth ChalleNGe

enrollment overlaps. page 12

Creating Households 8. How do I verify the enrollment data | entered?

e The Student Information reports and Ad Hoc Reporting
tools can be used to verify data entry. page 13-18
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http://opi.mt.gov/pub/AIM/Collections/BeginningofYearCollection/14_15NewUserGuide.pdf
http://opi.mt.gov/pub/index.php?dir=AIM/Collections/&file=MTProgramsJobCorpsMTDA.pdf
http://opi.mt.gov/pub/AIM/Collections/MTProgramsJobCorpYouthChallengeMTDA.pdf
http://opi.mt.gov/pub/AIM/GeneralInformation/AIMHelp/QRG/Households/CreatingHouseholds.pdf

Year | 16-17 b School [ 'Washington High School V|

VERIFYING 2016-17 CALENDAR(S)

Index Search 16-17 Washington High School
_ Calendar Grade Levels Schedule Structure Terms Periods
Makayla Pederson ~

Choose Year 2016-17 and a School. Student Informetion

Census Calendar Info

EEEE Calendar ID School

Behavior o :‘h:':v"airmgmn High School Isc“;:“?:n)ce
From the Index, expand System I -

. . . . Attendance 01720 O

Administration and Calendar. Click Seheduiing T
Calendal’. isS. i Whole Df Absence {minutes) Half Daf Absence (minutes) sErImul Choice

Grading & Standards T

I* Instructional ~

Mediczid Eequire Stdsnt Azsignment
Verify (and/or enter) the district Start e T':'l_g_c_li
and End Dates (fiscal year is Transcripts foiog GEarz818 1057 00
recommended for SPED data entry). e
Enter "1" in the Number field (if you R
have more than one calendar per Audiing
school, each calendar must have a e
unique number). o
Click Save.

16-17 Washington High School

Calendar Grade Levels Schedule S C||Ck the Grade Levels tab.

MNew

Name —|oeq- Verify the grade levels listed are valid for
i) 10
0 " that school.
13

NOTE: Grade levels are determined by the
OPI, not by the student's schedule or the
district's building configuration. Changes to
grade levels in a school must first be
approved by the OPI.

16-17 Washington High School

. Calendar Grade Levels Schedule Structure Terms Periods
Click the Terms tab.

Save Term Scheduls/Terms Mew Term Schedule/Terms Delete Tern

Click the name of the Term Schedule in the L Senar i

Term Schedule/Terms Editor box (Full Year). S
(NOTE: If no term is listed in the box, see

Term Schedule Detail

next page.) “Name Frima
luarters x
Under Term Detail, enter the student Start : Sequence *Start Date
and End Date(s) for the Term. Click Save IE [ozis12018 [7H][10i3
Term Schedule/Terms. 2| [1wovzoie JFel[o202

|[2 | [o1:232017 |75 [0an7s2017
|[4 [03rz0r2017 |75 [0amzrzot7

The Periods and Days tabs are optional.
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[fno term islisted in the Term Schedule/Term
Parameter Selection Editor, click New Term Schedule.
Thig Schedule Structure has no terms, and thig tool will create =ome for you. Infinite
Campus zupports multiple term schedules, but only =elect the term schedules
needed for your schedule. Fulkyear, sememster, and quarter long clazses can all H
be created in a quarter term schedule, =o those options are mutually exclusive. SeIeCt a Term SChedUIe' ClICk Create Terms
Full Year (1 term) (the State requires only Full Year — but if you
L semesters (2 term) are using the MT Edition for attendance you
D Trimesters (3 term) . .
[ Quarters (4 tormy may need to enter more information).
|:| OtherNumber of Terms:
: Follow the previous instructions to enter Term
dates.
SUMMER TRANSFERS Year [16-17 V| school [Washington High School V]
Index Search Davidson, Emily

Adjust enrollments for students who
transferred out during the summer.

Example: Student was enrolled in 2015-
16 and was expected to return for 2016-
17. A 2016-17 enrollment record was
created as part of the end-of-year
process. The student moved out of state
over the summer, and the school
received a records request at the
beginning of August.

Sudent V|

davidson, &

Advanced Search

Search Results: 1

40 Davidson, Emily #14 [0513/2001]

Grade: 09 #14 DOB:05M3/2001 Gender: F

Credit Summary Assassment Behavior Transportation Fees Lockers
Graduation Athlefics AdHoc Letters Waiver Records Transfer Report Col
Summary Enrcliments Schedule Aftendance Flags Grades Tran:

Person Summary Report Print Mailing Label

Person Summary Report w! Picture

PersoniD

14

Name Nickname

Davidsen, Emily

Gender Race Ethnicity

B State Race/Ethinicity:
Federal Designation 6:Whize Mo Image Available
Race(s]: hite

Hispanic/Latino: N:Ho

Raca/Ethnicity Determination:

Birth Date (Age: 15)
05/12/2001
Student Numbar State ID
14 14
Person GUID
79532DE7-4FF4-4E5A-25C6-0EIBCOZDODLE
Comments

- Modified by: Loobey, Camie 09/24/2015 11:22

To correct the enrollment record: Select
Year 2015-16 or 2016-17 and the school.
Click the Search tab and enter the
student’s last name. Click Go.

Davidson, Emily

Grade: 09 #14 DOB:0D5M32001 Gender F
Credit Summary Assessment Behavior Transportation Fees Lockers
Graduation Athletics AdHoc Letters WWaiver Records Transfer
Summary Enroliments Schedule Atftendance Flags Grades

Save Delete Print Enroliment History New New Enroliment History
Enroliment Editor

| Calendar

Report Comments

Transcript

Edit | Grade | Type

| Start Date
10 018

18-17 Washington High Schoal

Adame Middle Srhnal 2014 A

O ( @ General Enroliment Information

Calendar Schedule (read only) *Grade Class Rank Exclude
Washington High Schoal 2016 A [
9 e Mo Show  End Date End Action “Servics Type
O [oem32m1e |75 [ ~] [P Frima ~
“Start Stalus End Status
[0% Transfer frem public seheol in district or siate | [120: Transfer to 2 scheol out of state ~

Dropout Reason

v]

End Comments

Start Comments

S Future Enroliment

Amend the 2015-16 enrollment:

Select the name (appears below the
Search Results), then the Enrollments
tab.

Open the 2015-16 enrollment and
change the End Status to 180: Transfer
to a school out of state.

OPI recommends adding a note in ‘End
Comments’ with the name of the district
or school the student transferred to.

Click Save.

Delete the 2016-17 enrollment:

Open the 2016-17 enrollment and click
Delete.
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For students enrolled in grades 7-12 only:

If a student did not show up for school as expected in 2016-17 and the district has not received notice

or a transfer request, create a one—day enro

Ilment record for 2016-17 in both the district's SIS and in

AIM (with Start AND End Date the first day of school, End Status 340: Unknown). Later, if the district
receives notice or a transfer request, change the record as described above for a transfer student.

E Achievement Mortana
- in Montana ‘ Office of Public Instruction
- Denlse ks, State Supsrintendent

SUMMER GRADUATES ch

Grade: 12

Adjust enrollments for student who
completed graduation requirements
after the end of the 2015-16 year, but
prior to the first day of school in the
2016-17 year. They are counted as
Summer Graduates.

Select Year 2015-16 and a high school.
Click the Search tab and enter the
student's last name. Click Go.

Click the Enrollments tab. Click to
open the 2015-16 enrollment record.
Change the End Status to 400:
Graduated.

Click Save.

Credit Summary
Graduation

Summary

ristman, Eva

#170 DOB: 05131998 Gender. F

Assessment Behavior Transportation Fees Lockers

Afhletics AdHoc Leffers Waiver Records Transfer Report Comments

Enrolliments Schedule Aftendance Flags Grades Tranzcript

Save Delete Print Enrcllment History Mew MNew Enrcliment History
Calendar

Washington High School 2018 A
Washingten High Schocl 2015 A
Washington High School 2014 A

Wachinatan Hiah Srhnnl 2013 &

08/0272014
08/0372013
namaranmi?

06062014
NAEIMI

P

B2 General Enrellment Information
*Grade Class Rank Exclude

End Action

Schedule (read only)

End Date

Washington High School 2016 A

*Start Date “Zervice Type

08032018 |7 | [P Frimary

No Show
02022015 [T

“Start Status End Status

|I32: Centinued enraliment same schoal, no interruption 400 Gradusted

I

End Comments

Christman, Eva
Grade: 12 #996037066 DOB: 05131998 Gender: F

Click the Graduation tab.

Summary Enrcliments Schedule Aftendance Flags Grades Transcri]

Credit Summary Aszezsment Behawior Transportation Fees Lockers

Graduation Athletics AdHoc Letters Waiver Records Transfer Report Com| Enter the Dlploma Date' Dlploma
Save

The fallowing fields can only be filled out onca 3 student has entered Oth grade:
Date First Entared the 9th Grade
NGA Cohort End Year
NCLE Cohort End Year

Type and Diploma Period.

Click Save.

= State Graduation Record

Earliest Grade 8 Enrollment Information

Grade B Date MCLE Cohort Year
D/D4/2012 2015

District Number
0558

£ Enrollment Data: Infinite Campus (0556)

2 Graduation Detail: Infinite Campus (0556)
= | = General Graduation Information
Digloma Date:

a7r2es2018 [

Diploma Type:

01: Regular Diploma ~

Modified Date: 04/13/2013

District Name
Philipsburg K-12 Schools

NOTE: The Diploma Period for a
student who started grade 9 in the
2012-13 yearis 03: Four years or
with an IEP allowing for longer if

Diploma Pericd:

[03: Four years or with IEF allowing for langer

Date First Entered the Bth Grade:

09/04:2012 |Tw

018

15 In-State hd

MNGA Cohort End Year:

MNCLB Cohort End Year:

Fost Grad Location:

the student completes graduation
requirements prior to the first day
of school in the 2016-17 year.

Post Grad Plans:

[4U: Fouryear College (Fublic)

2 State Reporting Graduation Fields

Cohort Grad Year:

June 2016

Mumbara's Mate Sudent
lrmatien b viem .

Beginning of Year
Collection




ENTER 2016-17 ENROLLMENTS

If 2016-17 student enrollments were not previously entered during the End of Year - 2015-16 process, enter
them now.

There are two ways to enter 2016-17 student enrollments: 1) Direct Entry and 2) File Upload.

The Direct Entry method requires the district to enter enrollments directly into the AIM database.
Enrollments can either be rolled from the prior year, entered individually by student using the previous year
enrollment, or entered using the Student Locator.

*** It is highly recommended that districts use the Student Locator to enroll all new students that
do not have a State ID already identified.

The File Upload Method requires the district to create an upload file, either by extracting data from their
existing Student Information System or from an Excel template. The templates are available on the OPI AIM

Webpage.

Enroliment Roll Forward

Direct Entry of Enrollments (Option 1 -

This tool will pramate, resain ar demote enrolled students into the next calendar and grade.

Rollover)

One option for direct entry of student
enrollments for 2016-17 is to roll the
students forward from the prior year.
You may have already rolled students
forward to 2016-17 during the End of
Year Process for 2015-16. If not, the
rollover process may still be used, even if
End Dates for 2015-16 have been
entered. (NOTE: If the End Dates for
2015-16 enrollments are entered before
using the rollover process, check the box
for “Include students whose enrollments
end on the last day of the last term”)

If rollover is your preferred option, see
the End of Year Collection Guide for

instructions.

Show Detailed Instructions

Select Source Calendars

Select Start Status

18-17 Adams Middle School

18-17 Jefferson Elem Schoal

18-17 Washingten High Schoal
(Adams Middle Schocl 2018 A
Jefferson Elem School 2018 A
Washington High School 2018 A
(Adams Middle Schocl 2015 A
Jefferson Elem School 2015 A
Washington High School 2015 A
(Adams Middle Schocl 2014 A
Jefferson Elem School 2014 A
Washington High School 2014 A
(Adams Middle Schocl 2013 A
Jeflerson Elem School 2013 &V
Washington High School 2013 A
CTRL-click and SHIFT-click for mukiple

(® Select Source Grades

Oot Oez oz Clos
Cos Ces Oor Clos
Cos Oo 011 Oz
Cer Cew O Clew
Cue Oun Oum

b : ' Source Ad Hoc Student Filter

(v

Source Service Type

|:| Primary
O Partial

O Special Ed Services

Select Source Structure

[D1: First time recsiving ignal services

(OPTIONAL)
Select Destination Calendar

Select Destination Grade

Select Destination Structure

-
Start Date Override

If =chool days for the next school year have been finalized and Czlendar Days
have been set, this date does not have to be entered.

L IH

[ &llow Duplicate Primary Enroliments

E Totals Only
D Show Wamings

[ Include students whose enroliments end on the lsst day of the last term

RUN TEST RUN

NOTE: If you notice a duplicate student

ID, contact OPIAIMHelp@mt.gov to
correct the situation.

June 2016
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http://opi.mt.gov/Reports&Data/AIM/#p7GPc1_3
http://www.opi.mt.gov/pub/AIM/Collections/YearEndCollection/EndofYearCollectionGuide.pdf
mailto:OPIAIMHelp@mt.gov

Year

Index

School [ Adams Middle School W]

Search Campus Search

Search for a record being tracked in Campus by using search fields or by selecti
Filer was created for 3 contest other than the current (Example: A student filter ¢

Direct Entry of Enrollments
(Option 2 - Update Last Year’s
Enroliments)

|SI|.|der1t

You may search school-wides.

Search Student Studant Search

The second option for direct

Advanced Search Last Name
First Mame
Student Number

Search Results: 21 55N

entry of 2016-17 student

enrollments is to use last year's

Mow viewing page 1 of 2 [ Grade

enrollments to create an

Birth Date
Gender
StatelD
Person 1D
Lecker Mumber

Special Ed

enrollment in the next year.

Select the 2015-16 year and a

07 Costello, Hannah #15 Status
Setting
Diisability
Counselor

07 Hawranek, Ethan #7

—

school. Click the Search tab,

select Student, and Advanced

Search.

[ students that you are Counseling

Effective Date:

07 Hertz, Nic #5671 [10v2
07 Huckfeldt, Robert #10
07 Leistiko, Kaalieda #
07 Martin, Heather

07 Moore, Alex #62 [D6M1

Year [16-17 ~|  school [Adams Middie School  v|
. . . Index Search AdiE, Bradie
Select the first student by clicking e et Bom SR e
t h e St u d e nt ' s name C I |C k th e |S“-' dent Vl Credit Summary Asssssment Behavior Transportation Fees Lockers
Search Student Graduation Afhletics AdHoe Letters Waiver Records Transfer Report Comm
EnrO"mentS ta b. Cha nge the Yeal‘ Advanced Search Summary E Schedul \itendance Flags Grades Transcrig)
Print Enroliment History New Mew Enrollment History
to 16-17 and select a school. » O '
Search Results: 21 Enroliment Editor '
Edit | Grade | Type | Calendar | Start Date | End Date
Now viewing page 1 of 2 I [ F  Adams Middle School 2016 A 08/02/2015 06/032016
Click New. Enter the 16-17 Start 2 S 300 oyt et £ s sonaot et sar
T T (IR E] [ ¥ Jeferson Elem School 2015 A DeI02i201% 06202015
7 Adie, Bradie #294 [ 003 o o - nt . "
Date, Start Status, Grade Level 7 nderson, Creyenne <7 B Stas. 110 Promated o snather sohoot i she some st
05 ¥ lefferson Elem School 2012 A D8/03/2013 DE0GZ014
(for 16-17) and Comments (if i ——

applicable). Click Save.

(See Start and End Status and
Service Types - Notes on page 9.)

Repeat for all students in this
grade level. Start over with prior
instructions for the next grade. If
a student is moving from one

school to another (e.g., from Also:
Elementary to Middle SChOOI)'. e  Program Participation data and Aggregate Hours
change the school after selecting may also be entered for students during this step.
the student. Enter the student's Absent Count on or after the Fall
Count Date (October 3, 2016).
e Sort By (optional) may be entered at this time. See
Sort By Field - Notes on page 9.

\
. (\.-mmmm Mastan Beginning of Year
== inMontana .' bbb i Collecti
’ B ' ollection

06/16/2015

Under Student Search, choose a
grade level (e.g., start with 09).
Click Search.

Class Rank Exclude

*Service Type
[P: Primary

us ] End Status

D2: Caontinued enroliment same schoal, na interruption

Start Comments

|
Dropout Reason

End Comments

June 2016




Year [15-16 ~|  School [Absarckee High School |

Direct Entry of Enrollments (Option 3 -

Student L ocator

Index Search
Student Locator e v 2 st sy acked i Campus using o Sl prvided A mirimam amosntof e st b e
) System Administrator gsuue.{me i legal \alst‘ﬁ?m'a. F:sf\lawfearpd ge::;r.‘gelgc:‘;- :‘tud:\tgr.o’?n et o ik o é:e;tla e ?Szuda‘:t \
v Student Information based search befere they are allowsd to create a new person.
The third option for direct entry of General - =
. Program Participation L‘.ESI Name I:' Mame State ID| Gender| Birth Date| %
2016-17 student enrollments is to use eatth P -|:|
the Student Locator. ThIS IS the Medicaid BihDae [ |y
Special Ed Middle Name
preferred method to locate State 1Ds for e —— s T
students who are new to the district. Reparts smep [ ]
Census Search—=
Behavior
To use the Student Locator, set the Year Health
to 2016-17 and select the correct S
Scheduling
school. From the Index, expand Student Grading & Stenderds
Information. serem e

Ad Hoc Reporting

- Create New Student =
User Communication

Select Student Locator.

Student 5 h .
uSeeal::h fenarr: student already tracked in Campus using the fields provided. A minimum amount of data must be entered i Enter the StUdent'S LGSt Name' FIrSt Name
full legal lastName, firstMame and gender. Select a student from the list or click on Create New Student. When doing a J
they are allowed to create a new person. a nd Gender. Cl|ck Search.
Lestlame  Haggard Name v T 2 Use the other identifiers (Name, State ID,
First Name  ore "Haggard, Merle 735896801 Ll 08/17/2001 100
e PR Gender, Birth Date or % which is a
Birth Drate ™o . . .
e n wildcard search character) to help identify
ssu# B a match. Hover over the record to see
State ID . . f
information about the student's last
enrollment.

See Student Locator-Notes on Page 8.

Create Mew Student =

If the student is located, click the student's St Namer Generate Number
name. If the student has never been enrolled = Pending
in a Montana school, the student name will e = —————
not appear, so click Create New Student. (See  |==2 L= | o <] |
Student Locator - Notes on page 8.) e _~] - [oamess [ [ o fs | Mo Image Available
) 'i'.'\E‘O'CV\"E_E Hispanic1 alino:
Enter the Student Number (Local ID) — if -ﬂ o e o o o e e
. . . . icheck all Fat
assigned by the district. Enter the Identity [Dmm::aomm —
Info and Enrollment Detail (see screenshot Llastn
[ stck or Atrican American
on page 8). The fields in red are required. [ et rizwaitzn or Oer Pacs bstanper
=] weme
RaceERmnicRy Detemination
*
\ June 2016
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NOTE: Early Kindergarten Entries nhmntl]dai
“Calendar

[18-17 Jefferson Elem School ¥ | 3 0

MCA 20-7-117 requires that students who " Date NoShow  EndDate End Action

Clazs Rank Exclude

*Service Type

have not reached age 5 on or before 03312018 [To O

|l| | v | |F‘: Primary

*Btart Status

End Status

September 10 of the current school year

[D1: First ime recaiving educational services

v

must have special permission from the

School Board to be enrolled in a regular Start Comments

Kindergarten program and counted for Board Approval at 6115116 Meeting

ANB. This applies anytime during the year.

Dropout Reason

End Comments

For Kindergarten enrollment under 5,
please add the Board Approval Date in the
Start Comments box on the student’s
enrollment tab.

Student Records Transfer

Raquest a Rscords Relsass
Tritz Is @ Records Relezse containing he student Infarmation, he regussting districtuser and e relessing districtuser

studgsnt: Enrolimant Typs: Primary

L35t Nama Haggard First Namea Merle Middle Name

Sendar K Birndane 0172001 SN

Grage 10 Schodl 14-15 Granke High Schiool Stan Date 037204
Requssting District & Uisar

District 0555 Phillipsiourg K-12 Schools Name System Administraior Usemame STt
ReguesiDate 02072014 'Wark Phone Emall

Comments

If the student was previously enrolled in
another MT district and not previously
enrolled in this district, a Student Records
Transfer request will automatically appear.

When using your personal log-in, your
name and phone number (if entered on
the Demographics tab) will appear under
Requesting District & User. Enter
comments if necessary.

Click Submit Request.

Student Locator - Notes

reasons:

e Transposed First Name/Last Name or Gender

Try a variety of options before creating a new State ID.

A student who has an existing State ID may not show as a match in the Student Locator for a variety of

e Nickname versus full name (e.g., Jonathan-Johnny, Michael-Mike, Elizabeth-Liz or Beth or Libby)

NOTE: If you know a student has an existing State ID but are unable to find the ID using the Student
Locator, call the student's prior district or the OPI AIM Helpdesk at 1-877-424-6681.

(Click to return to text)

June 2016
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Sort By Field - Notes (Click to return to text)

The Sort By field appears at the bottom of the Enroliment tab screen for a student’s enrollment record.
Entering data into the Sort By field is optional.

The Sort By field is an additional identifier used for sorting test booklet labels (either ELP or CRT).
Districts may enter any label in the Sort By field, such as teacher name, team name, room number, or any
other sort option desired. Test labels for CRT or ELP will be sorted first by District, then School, then
Grade, then Sort By field (if entered).

If you intend to use the Sort by label, it is recommended to enter the field during the enroliment process.

Start Status and Service Types - Notes (Click to return to text)

Start Status codes should accurately reflect the last active enrollment of a student. A complete list of codes is
defined in Appendix A. A few common examples include:

e Student was previously enrolled in a home school - Start Status is 09: Transfer from a home school in
state.

e Student was previously enrolled in a private school in another state - Start Status is 06: Transfer from
an out of state school.

e Use Start Status 01: First time receiving educational services only if the student was never enrolled in
any type of school. Kindergarten students are always 01: First time receiving educational services,
unless they were enrolled in a public school's PK program for Special Education services or they are
repeating Kindergarten.

Service Types should accurately reflect the type of service the student is receiving from the school.
P: Primary - Student is enrolled in the school to receive education services

N: Special Ed Only - Student receives Special Education Services (PK students or students concurrently enrolled
at a private or home school)

S: Partial (Secondary) - Student is primary enrolled in another school but participates in an accredited
educational program at a this school

June 2016
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http://opi.mt.gov/PUB/AIM/General%20Information/AIM%20Help/Appendix/APPENDIX%20A%20Enrollment%20Start%20Status.pdf

File Upload of Enrollments Year[1647  ~] School [Jefferson Elem School ]
(Option 1 - Extract File) Index Search

Select an option under "Import Type” to specify which record type you are uploading. I the fle you upload contains more

Makayla Pederson than one type of record. {ie. SO and EN recerds) select "Multiple Record Types™.
. : : : Student Information Select 2n option undar "Work To Perform” to indicate how the file should be processed. There are 2 options:

Th e fl rSt 0 ptIO n fOf USIng the Flle = 1. Validate and Test File - Only error checking will be performed on the file. A summary report will be generated

Census identifying zny erors that were found. No data is imparted undsr this option.
. . 2. Load Partial File - Data from the file will add to or update the current student record in the AIM system. A
Upload method is to create an Senaior summary regort il be generated indicating the number of records that were pasrted or changed. Tis apton
should be used when updating the infermation on 3 partl list of students

extra ct fi | e from the district's Health Iuntiﬁt;i:;::'--“a :‘plga:ltetj dtata to sync to the state a batch resync must be triggered under system administration>data
Attendance SSPrEsyNe Sden: o2s.

Student Information System in the Scheduling e

* tsv or *.txt format. mpart Type
Grading & Standards Wark to Perform

- Fil
Medicaid = S:\Divisions\MEAVAIMWork Candis\SD_0556_D&17201 | Browse... Upload

Perform the Student Frogram Admin
P . Ad Hot Reporti T
Demographic file upload first, Co Resu Fie

Transcripts

followed by the Enroliment file User Communicafion
Assessment

u p | 0Oa d . System Administration

FRAM

From the Index, expand MT State Foint of Sale
Reporting. Select MT Data S
Upload. From Import Type, select MT Data Upload

MT Exiracts

Student Demographics. Under
Work to Perform, select Validate

and Test File. Browse for the *.tsv
THIS STEP IS CRITICALLY IMPORTANT!

or *.txt file.

Check the Import Results Summary for Errors and

Click Upload.
Ick bloa Warnings.

6 Snaglt [&1'

Results:

File Name: test. txt

Processing Started Time: Mon Aug 25 13:07:04 CDT 2014, . .
Processing Finished Time: Mon Aug 25 13-07:04 CDT 2014. e Warnings are messages about potential

Total Time To Process File: 0.577 seconds.

e  Errors MUST be corrected before uploading.

issues with uploading students — please

0 Records lnserted. check these thoroughly and do not load the
ecords Changed.
0 Records Deleted. file until all issues are addressed.

0 Records No Changes.

Error Count:0 . “ .
Warning Count:2 0 If Warnings state “No matching

student found”, see special

Error Detail:

Line Number E M Content B B

N Errormiber Error Wessage ~onten instructions on next page before
proceeding.

‘Warning Detail:

Line Number Warning Message

2 Mo matching student found. A new state ID will be generated upon "Load Panil e When all Errors have been cleared and

3 No matching student found. A new state ID will be generated upon "Load Parti

Warnings checked, change the Work to
Perform to Load Partial File. The Import
Type should be Student Demographics.

Repeat the process for the Student Enrollment file, * Browse for the file and click Upload.

choosing Index, MT Data Upload, and from Import
Type select Student Enrollment.
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Warning - No matching student found

If the Warning Detail lists “No matching
student found”, AIM will create a new state
ID for the student when the Student
Demographics file is uploaded.

e Do not upload the Student
Demographics file if you think
there is already a state ID for this
student, to avoid duplication.
Instead, check the student locator
to identify the ID, or call the AIM
Helpdesk at 1-877-424-6681 for
assistance.

e (This must be done BEFORE
uploading the Student Enrollment
file) If a state ID is needed, upload
the Student Demographics file and
save the report of new state IDs
that AIM generates (instructions
below). Use the file of new IDs to
upload into the district local SIS, or
enter the IDs manually in the local
SIS.

To capture the file of new state IDs:
When, after uploading the Student
Demographics file (page 10), AIM displ
the upload status report. The rep
contains a link to download thefile with
new IDs. Click Click Here.
The report shows the new state IDs. Save
the file for future reference, and enter the
information in the local SIS. After updating
the local SIS, proceed to upload the AIM
Enroliment extract (see page 10).

-

Eesulis:

File Name: test.oot

Processang Started Twse: Mon Aug 23 130704 CDT 2014
Procesuang Finsthed Time: Moa Aug 25 153:07:04 CDT 2004
Total Time To Process Fule: 0577 seconds

0 Records nsemed

0 Receeds Changed

0 Records Deleted

0 Records No Changes

Error Count:0
Warning Count:

Error Detail:
Lins Numbar Ermor Mesasge Contss
Nz Ervors

Warnimg Dhetadl:

Fopap——

Ling N

M mdtcheig student found. A Aew 12888 1D wall B geaieatid upon Load Pamal Fly' S0
3 iz matcheng studant found. A new skale 1D wall b gessseaind upon Load Pabal Fia® S0

null 51057 Mod
nulf 3930065 Pax

Resmlr:

File Name test 8x1

Procesamsg Stasted Tume: Mon Asg 15 150948 CODT 2004
Procesasg Frunbed Tune: Mon Aigg 25 1309 30 CDT 2004
Total Time To Process File: 1.357 seconds

2 Reesedi [aker1ed

0 Recoeds Chanped

O Beeceds Delered

0 Records Mo Chamges

I hete 1o downlosd dee Seodenr Dessopraphucs file with these mew ids

ikl

N arming Count:?

Error Detail:
Line Mumber Error Message Condent
Mz Esvisis

Warning Detail;
Line Number Warsing Mevasge

] Mo matcheng student Sound. A new stale 10 will be penerated wpon Load Parsal Fis 50
3 No matchang atudent Sound A fiw it 1D will B9 ginecated upon Losd Pamal Fils'  SDHISSEnulSS500e 5P

the approgeisie exiracts

Cantpn

NuUlSSR0LT N

e tatelDs - Molepad
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File Upload of Enrollments (Option 2 - Excel
file)

Another option is to use templates to create an
Excel file of enroliment data and convert it to
the format needed to upload into AIM. The
Student Enrollment Template and Student
Demographic Template are available on the OPI
AIM Webpage (templates). From the AIM
Webpage, save the Student Demographic
Template and Student Enroliment Template.

Open the Student Demographic Template.
Enter the required information (shown in red)
for each student.

Delete the first three rows of the file and save
as a *.tsv or *.txt file. Open the *.tsv or *.txt
file and insert a header row (HD tab date tab
time tab MT9.1). Save the file.

Follow the instructions to upload the file (see
Option 1 above).

Repeat for the Student Enrollment Template.

[T P,
Eoterminason """

58 0 MUIST BE ARSWERED Y OF: M, AN

#1 Stuienn Dessogeuphe: Tanplitn ¥

HD 08/01/2011 15:48:21 TS, 1

=D 119455608 50 Paisley Brad ] 02,/03,/2004

SD 0280 125662052 [l 03,/19,/2001

=D 0280 1459165791 Milsap Raonnie ™ 11/24/2004

SD 0280 156155951 ar 04,/24,/2002

=D 0280 1807355107 Loretta F 12/20/2003

SD 0280 188415691 Dan ] 02/22,/2006

SD 0280 193008537 Garth ] 09/05,/2006

=D 0280 195295033 vince ] 04,/23,/200

SD 0280 196400321 charlie ™ 01/09,/2002

=D 0280 210504318 June F 08,/10,/200

SD 0280 212117740 Wynonna F 05/10/2005

SD 0280 214063709 Emmmy 1 ou F 10/27/2000

SD 0280 218199532 Kellie F 12,/05/2005

SD 0280 223236485 Alisaon F 11/15/2005

=D 0280 240183525 Zac ] 03/10/2004

SD 0280 250030665 MONT Gomery 02/12,/2003

=D 0280 281009467 McCay Neal ™ 11/27/2004

SD 0280 2820856535 Mariah F 104032001

SD 0280 287077755 Dayjd ™ 10/‘29/,2005
June 2016

Achievement
TR - in Montana ' Offce of Public instruction

” Dienise fureas, Stats Supsrintendent

-

Beginning of Year
Collection



http://opi.mt.gov/Reports&Data/AIM/#gpm1_3

*

*
*

-

RECORDS TRANSFER

Records transfers are only required for
students who have Special Education
records in the prior school district.
However, it is recommended that

S Ditsérict

Relezsing District

districts use the Records Transfer for CEOTZOM Hutatie Theodre
all students who transfer into the

district in order to view student

enrollment histories and LEP data.

Refer to these guides on the OPI AIM
Webpage at AIM Reference Guides

Records Transfer

Records Transfer for AIM
Administrators

DATA VERIFICATION

The first step in the data verification process is to make
sure the data is correct at the district level! This may
involve a dialogue with specific program staff, including
the Title | Director, SPED Director, lunch staff, etc.

If the data in the district's local Student Information
System (SIS) is incorrect, the data in the AIM MT
Edition will likely be incorrect as well.

Once the enrollment data is transferred to AIM (either
by direct entry or file upload), there are numerous
tools in Infinite Campus to verify data, including the
Student Information Reports (see instructions on
following pages) and the Ad Hoc Reporting tool.

The following sections explain how to use these
reports to verify data accuracy and completeness.

\

r‘rhlevempnr Mastan Beginning of Year
Fliionina’ N sfcsines o

T iarmaten Wit b ga CO”eCtion

June 2016



http://opi.mt.gov/Reports&Data/AIM/#gpm1_2
http://www.opi.mt.gov/pub/AIM/GeneralInformation/AIMHelp/QRG/RecordTransfers/RecordsTransfer.pdf
http://www.opi.mt.gov/pub/AIM/GeneralInformation/AIMHelp/QRG/RecordTransfers/RecordsTransferAIMAdministrators.pdf
http://www.opi.mt.gov/pub/AIM/GeneralInformation/AIMHelp/QRG/RecordTransfers/RecordsTransferAIMAdministrators.pdf

Index Student Information Reports

Makayla Ped .
Sy rederan From the Index, expand Student Information/Reports.

* Student Information

.35 r | . .
e Many of these reports are useful for verifying enrollment data. For

Counseling

example:

Arademic Planning

Program Pariicipation

Heaith The Enrollment Status i O R 6 £ I ST G SRS 1 T SR G

Medicaid

r‘eport Iists Students by 'ﬁvawu,wlmwmmnmmm 'hh?camr:s}vll?id,wlloebm‘l:ﬂenmrepm’
PLP . ) Graze ;im’\ ®) st ear (it by sanool () et by year
name, accordlng to set 5w e
Response to Intervention _— = brepiiner
- criteria. You can choose e
Student Locator parameters for the e a ‘
Displzy Optire: [Fsacae  Flendoze
* Reports report.
Activity Eligibility @apa Oome O sumtramper ‘CTAL Sl SHIFT-llk 1 ket mulie

VYA OIS £25005 WU J0u 2 10 INCHIGE N I8 TepOIT?

AgeiGrade Level Exceptions

End S

100500 07 jear. feauming 10 538 607001 PRt jEar A,
105:Changs i grack kel curng regular schoal yesr
10

Caseload Summary

OPI Caseload Summary

Counselor

03 TranEfer o nome s2nosl Wi e EiEe

O eret o s

Duplicate IDs

Duplicate Students Search
Enrollment Loss Report

Enrcliment Overlap

Enrcliment Status
Enrcllment Summary

The Enrollment
Summary report gives

a count of students by

| Enroliment Summary Details |
File Labels By DOB School, Grade, Race/

older Labels by DOB Ethnicity and Gender as
Meeting Repo of a specific date.
Mo Show Report
Plan Audit
Process Compliance

Progress Report

Service Detai

Service Provider Detail Lo

reary Distails Hepord

Service Provider Summary

The Enroliment

Service Summary

State Enrollment Overlap Summary Details

State Enrollment Verification report is a detailed

Graduation Cehort \alidations version of the Summary T ks
Test Accommodations (default) report and offers many

Test Results

more filtering options
to choose from.

NOTE: If you discover a

duplicate student ID, please

contact OPI AIM Help to -

correct the situation.
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Ad Hoc Reporting

The Ad Hoc Reporting tool can also be used for data verification. The tool can be used in two

ways: 1) Select filters to generate query reports (see our guide, Ad Hoc Reporting; and 2) Select

from State Published (i.e., “canned”) reports for checking various requirements to avoid common

errors.

Year ‘ 1516 “|  School | Absarokes High School V|

Index Search

Search for & record being tracked in Campus by using search fields or by selecting 3 Saved Filter. 1 you have ereated a Saved Filter and do notsez it i
Filter was craated for 3 context other than the cumrent (Example: A student fiter cannat be applied to a Cansus Person Sarch).

Student W You may search schookwide.

Run the State Published reports

Sesrch Student Student Search Saved Filter
Advanced Search LastName |3, bsenton Fall Count Day
Missing End Date A
Choose a Year and School. From R | e B e
tudent Number
. {3, Studentwith N SPED Service 7 and older
saN
the Search tab, click Advanced testwindow
Grade v = State Published
Search. - [ A aasm
sme A 201518 Missing Days Prasent or Days Enrol
i [, ALL 2016-16 KG students Less than 5 yrs. old
Fersen 0 [, ALL Gifed and Taknted 2015-16
H Lockar Number @ fames SR
Under Saved Filter expand the e (3, e i s i
i . e 3, ALL Homelzss Students
State Publ |Shed I|st_ Se/ect a 2:'::; hd ‘ {3, AL Homeless tat are Unaccompanied
v

report and Click Search. = E—”‘

[, ALL Indian Language Immersion Frogram Student
[, ALL Kindergartzners with N Serviee Type

|_]q ALL Military Connected Missing Military entry/ext
[, ALL Military Connected Missing Miitary Status

{3, ALL Military Comnected Students v
[, ALL NAEF dth Grade 3= of 15015

Naming Key for State Published Ad Hoc Reports

State Published ad hoc reports are named according to the time of
year and/or the collection for which they are intended:

ADA = Average Daily Attendance Collections (ADA).
ALL = Can be used any time of year.

BOY = Beginning of Year Collections

CTE = Career and Technical Education Data Collections
EQY = End of Year Collections

FALL = Fall Count Date Collections

LEP = Limited English Proficient

SPRING = Spring Count Date Collections

TW = Testing Window Count Date Collections

A\
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http://www.opi.mt.gov/pub/AIM/GeneralInformation/AIMHelp/QRG/Reports/AdHocReporting.pdf

All Users should run these State Published Ad Hoc Reports:

ALL Kindergartners with N Service Type - (Be sure to select Year 16-17) This report shows
kindergarteners who have a 2016-17 enrollment with a service type of N, which signifies the
student receives special education services only (i.e., no educational services). Most
kindergarteners (including those with special ed services and those without special ed
services) should instead have service type P (primary educational services). This error usually
occurs when PK students with N service type are rolled into the new year for enrollment,
carrying the N service type along. Review the report and amend the kindergarten student
enrollment records as needed to change the N service type to P.

ALL Preschoolers Not with an N Service Type - (Be sure to select Year 16-17) This report
shows preschool students who have a service type other than N. All preschoolers attending a
special education preschool program should have N service type, which signifies they receive
special educations services only (i.e., no educational services). Review the report and amend
the preschool student enrollment records as needed to enter the N service type.

Campus Search

“'ou may search school-wide.

Search for & record being tracked in Campus by using search fields or by selecting a Saved Filter. If you have created a Saved Filter and do net see it in the
list, it is likely the Saved Filter was created for a context other than the current (Example: A student filter cannot be applied to & Census Person Search).

Student Mumber

Special Ed

Status

Setting

Disability

Search

SSN

Grade

Birth Date

Gender

Person ID

Locker Number
]
| Search |

d

Student Search Saved Filter
TRyl —poCal Lo DA T
StatelD = T State Published A
Last Name §_3L T A cdive Students
First Name - N _

M ADA 2014-15 Days Present = Days Enrolled or =1i
& ADA 2014-15 Missing Days Present or Days Enrol
%_JL ALL Gifted and Talented 2014-15

M ALL Homeless at M district not McKinney-‘Yento
£2l ALL Homeless Students

M ALl Homeless that are Unaccompanied

& ALL Kindergarteners with N Service Type
2l ALL Military Connected Missing Military Status

M ALL Military Connected Students

M ALL NAEP 4th Grade as of 1/5/15

M ALL NAEP 8th Grade as of 1/5/15

& AlL MOT Homeless but has Night Time Residence

& ALL Preschoolers Mot with N Service Type
£l ALL Spec Ed Status - Unlocked IEP Currently

£2l ALL Special Education Medicaid Report W
3l ALL Students with M Service Tvoe - Not PK

A\
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Index Search

Systam Administator
* Bhudent Information

» CansUE
+ Benaviar

» Haalih

¢ Aftandancs
» Seheduling
» GI’!:\I‘; & Slandards

+ Program Admin

» Al Hoe Reporting
+ Ligar Communicaton
* AEEEeEMmen
 SyEl2m ADminEtaton
» ATENENCE
» Adiing
» Baln Queus
* Calenaar
* Canals
 CUEDM
» Data Defiring Taoks
» D3ta INEFenange
*Data Utimes
Comeing Persan
Regync Sate Data
Student Records Transter
De3riivaian Biements Impact
Synchranization Fleld Sztinge
* radng & SEndarde
* Health
= Madicaki
* Mgsangar
*Portal
* Prefarancas
* REEDLITEE
» Spackal £4
» Saudent
= Shudent Portfolly
* Ligar Sacurfy
* FRAM
» T Staie Reporting
+ Diata megrity Taoks
Aceount Salings
AgtezeLog
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Batch Resync

Selzciive Syne

$iate Data Resynchrontzation

malabie.

This toci will seiechely resyncrronize data from the Cisirict edizan o the stane ediion. The resynchronization wil Repoen esynchranously and you Wil receive a nctifcation when
[ compietes, The primary Cses for TS oo Inciide: foroing n Intisl sync of dats o the steee afer & Qisinict goes e, foroing @ sy of Information modified sutside ofthe
Bppiicaton Le., through 3 2GL query) o the siate, aed forcing & SNz of ifamation at repartng Sme b ERSUTE that the state hes the most Bccursts and mely Intcmmation

FA crac cacenzencis

Recyna Data For The Currant Sohocl Yaar (2516-2018)

RESYNC DATA

A data sync is required for all file
uploads. It is recommended to
sync data before collection due
dates.

This process syncs the data from
Montana Edition and District
Edition schools to the State for
use in state reporting.

From the Index, expand System
Administration/Data
Utilities/Resync State Data. If
syncing data from the 2016-17
year, set the Year to 2016-17. If
syncing data from the 2015-16
year, set the Year to 2015-16.

To sync Enrollments check the
box for Enroliment. All
connected data elements will
automatically populate.

At the bottom,
click Send Resync.

The green radio buttons indicate
a successful resync of data, and
a message will appear in the
Process Inbox.

[ ] Last Rnyna [
] - District Frocessed: 1 Emors:0 | Q)
= (= Bchodd EMTI0E D005 04| Frocessen: 3Eme0 | ()
7] - Calander DEIT7/2016 D051 Frocessed: 3Eme0 | ()
O Coursegecion C22EI0E <2230 Frocemad DEmes D | ()
| - EcheduisStuctue CEI704E D0054) Frocessed: 3Emos:0 | )
| Temzcnadue DS053048 42:3230) Frocessed: 3Emm:0 | ()
O - FarcaEcredue 250015 123230 Frocessen: 3Eme0 | ()
O Day US0S0M6 12:2230) Frocessed:0Emm:0 | )
& - Eructednsle DEI7/2016 D005 Frocessed: 3Eme0 | ()
] (- Pessonicentsy CEHTANE 000 Frocemad 18 o 1| ()
O EsnayioType [DS252048 42:3230( Frocessed: 0Emers:0 | ()
O EsnaiorfzschionType LSRS08 123230 Frocemsed: 0B | ()
O EEhayoiREspansE T oe [S05046 12:3230) Frocessed:0Ems:0 | )
O e US0S0M6 12:2230) Frocessed:0Emm:0 | )
O CensusContactiummany CSIEI0E 2230 Frocemad B B 1| ()
O Coniacilog [SQEQ01E 12323 | Frocesmez0Eme 22 | Q)
O Emgiaymast 28205 <230 % Frocemaz 2B | ()
O Empigmesthssgnment [S05A0M6 12:327| Frocessed: SOEms 0 | )
O EmpizymasiSaciareund USOS0ME 12:2234| Frocesmsed:0Emm:0 | )
m| EmpiaymestCredenal DSOS 12:2231 Frocemed:0Ems:0 | Q)
¥ (- Enaiment CETI0E D00E 0| Frocessez: 284 Eron 1| ()
O Gradustion DE252048 42:32% | Frocessed: 23 Emrw 0 | ()
O - Fizier [SO5ANME 12:32%| Frocessed:0Em:0 | )
O RosenaficaronAegusst [S050M6 12:327| Frocessed:0Emm:0 | )
O Romenaificzionacion USOS0ME 12:2234| Frocesmsed:0Emm:0 | )
O Romen/eficatonZeciondie® | DESI0E 232 Freceme0Ememd |
O Roster/arficanongecion@tusent| DS280048 <1323 | Frocessesc0Emrs:0 | (D)
O Euslustion CEIEI0E 22| Frocemad M Emm | ()
O - Teambgemiser [SOS0MG 12:3274| Frocessed: 206 Emasc 1| ()
O = Flan DENS01E 23:01:02] Frocessed: 451 Emomc 2| )
O PanFrogressREncrt 250015 12303 Frocessen 12 o £| ()
O Farm ERET0ME 12303 | Frocessed: 23 Emam 0| ()
O FezihZoreening DSOE0NE 12:223| Frocemsed:0Emes:0 | )
O ImmCerificate [SO5ANME 12:32%| Frocessed:0Em:0 | )
O = [S0S0MG 12:327| Frocessed: 3Emo:0 | Q)
O LapZenice [SREI05 123 | Frocemsed 0B | ()
O LepAcenmenodstan [SREI045 12303 | Frocemsed DEmm D | ()
O Negctidrsece DSOS 12:2231 Frocemed:0Ems:0 | Q)
O FoaEigloilty CEIEI0E 22| Frcmad B |
O FrogrmPedicoetion [SO5ANME 12:32%| Frocessed: 340 Emasc 1| )
| FubilshedTshCustmEtudent DE053015 12:323| Frocessed:0Emors:0. |
O - Test 5250015 12323 Frocessen 0Eme 0 | ()
O TestEooe USOS0ME 12:2234| Frocesmsed:0Emm:0 | )
O TrnsaipiCoursaEE DSOE0NE 12:223| Frocemsed:0Emes:0 | )
O \mezineZhat 02252015 42:223| Frocemed:0Emors:0 | ()
O FarmonidenityhicSiatelDCnly [DS252048 42:3230( Frocessed: 0Emers:0 | ()

Mortana

\¢

P

Office of Public Instruction
Dionite furess, Stats Superintendent

Beginning of Year
Collection

June 2016



Census

Behavior
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Program Participation
Healih

Medicaid
Specl Ed

Student Locator

* Reports

Age/Grade Level Exceptions
Caseload Summary
Duplicate D5
Enrollment Loss Repart
Enroliment Overlap
Enroliment Status
Enrollment Summary
Enroliment Summary Detsils
File Labels By DOB
Folder Labels by DOB
No Show Report

rocess Compliance
Service Deta
Senvice Provider Detsil
Service Provider Summsry
Service Summary
State Enrollment Overlap
State Enrollment Verificatior
Graduafion Cohort Validations
Test Accommodstions (defaull

Test Results

This ragart will communicate with the state edifion s2rver fo compare local enrollments with the data that exists atthe
state, it will then generate a report that summarizas any difisrences.

Year|16-17 | School [Absarokeg High School |
Index T Enrollment Verification Repart
System Administrator
v Student Information
Genersl

Select Which Enroliments To Include
Selected School Yaar

Schools T

Ahsarokes 78
Absarokee High Schoal
Hhsarokee School

State Grade

Exclude Enrollments Matching Any Of Thesz Additional Criteriz

Calendar Excluded ¥
N Show 0
State Excluded v
Stete Exclude Grade Levels ¥
State Unmappad Grade Levels ¥

Select The Enrollment Fields Ta Compare Between District And State Edition

M siste Grage Leve Senice Type

M sanDae End Dt

E Start Status End Status

M scheduie Mo Shaw ffinciudee)
E Mest Calendar Mest Schedule

E MNext State Grade Level ] End Action

Regort Display Options
Show Summary Tatzls i
Shaw Enrollments Missing At State ¥
|dzniify studznis missing &t state dus to overlap prevention ¥
Shaw Enrollments Missing At District i
Shaw Enrollments With A Field Difference ¥

Show Value At District And State OF Each Diference v

Enrollment Verification Report

After syncing enrollment data to
the State, run the Enrollment
Verification Report to check for
differences between data entered
in the MT Edition application and
data that has synced to the State.

From the Index, expand Student
Information/Reports. Select
State Enrollment Verification.

There are a number of options
and fields to choose from.
Choose the items you want to see
in order to verify, and

Click Generate Report.

This report will show you
differences between the District
and the Sate. Attempt to fix any
errors and perform another State
Resync.

If differences do not resolve or
you need further assistance,
contact the OPI AIM Helpdesk as
noted below.

For further assistance, contact the OPI AIM Helpdesk at 1-877-424-6681
or opiaimhelp@mt.gov
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